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MHHOJIMTUKA
00padoOTKH MEePCOHANBHBIX JAHHBIX
MAIOY «llenT pazButus pedbenka — nerckuii cax Ne/4 «Massuok»

1. O0uMe moJIoKeHus

1.1. Hacrostiast monutuka o0padoTku nepcoHanbHbiXx JaHHbIX MAJIOY «llenTp
pa3BuTusl peOcHKa — gerckuii camg Ne74 «Masuok» (manee — IlomuTHka)
orpejenseT 1eau o0paboTKU NMepCOHABHBIX JAAHHBIX, KaTETOPUU U NEpPEUYCHb
oOpabaTbiBaeMbIX  TEPCOHAJIBHBIX  JIAHHBIX,  KaTeropum  CyOBEKTOB,
MEPCOHAJIbHBIE JTAHHBIE KOTOPBIX 0O0padaThIBalOTCS, CHOCOOBI, CPOKH MX
00pabOTKN M XpaHEHMs], MOPSA0K YHUUYTOKEHUS MEPCOHANbHBIX JTAHHBIX MU
JOCTH)KEHUH LieJell uX 0OpabOTKM WM TNPU HACTYIUIEHMHM WHBIX 3aKOHHBIX
ocHoBannii B MAJIOY «llentp pa3Butus pebenka — paerckuii cam Ne/4
«Mastaok» (manee — Jlerckwii can).

1.2. JlokanpHBIC HOPMATHUBHBIC AKTHl M WHBIE IOKYMEHTHI, PETJIaMEHTUPYIOIINE
00paboTKy MepCOHANbHBIX JIAaHHBIX B JIeTCKOM caty, pa3pabaThIBalOTCS C yI€TOM
nojioxxeHuu [ lomutuku.

1.3. [eiictBue IlomuTuku pacmpocTpaHsieTcs Ha MEPCOHAJIbHBIE TaHHBIE,
KoTopble JleTckuii caj 0OpabaThIBaeT ¢ UCMOIB30BAHUEM U 0€3 MCIOIb30BaHUS
CPEICTB aBTOMAaTHU3ALIUU.

1.4. B [lonuTuke UCHOJIB3YIOTCS CIEAYIOIINE TTOHSATHUSA:

e TIEPCOHAIBHBIC TaHHBIE — TF00ast MHPOPMAITUs, OTHOCSIIASICS TPSIMO WITH
KOCBEHHO K OIPEACTICHHOMY WU ONpeessieMoMy (pU3HUECKOMY JTUILY
(cyOBEKTY mepCOHANBHBIX JaHHBIX);

o TEPCOHAIBHBIC JIaHHBIC, pPAa3PEUICHHbIE CYOBEKTOM TEPCOHAIBHBIX
JAHHBIX IS PacHpOCTPAHEHUs, — NEPCOHAIbHBIE JaHHBIC, JIOCTYII
HEOIPaHMYEHHOI'0 KPyra JIMIl K KOTOPBIM IPEIOCTaBICH CyOBEKTOM
NEPCOHANIbHBIX JAHHBIX IIyTEM Jayu corjiacus Ha 00paboTKy
NEePCOHATBHBIX JIAHHBIX, Pa3pelIeHHBIX CYOBEKTOM IEPCOHAIBHBIX
JaHHBIX JUIS pAacIpOCTpPaHEHUs B TMOPSAIKE, TNPEAyCMOTPEHHOM
®denepanbhbiM 3aKkoHOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);



o OIlepaTop MEpPCOHANBHBIX JaHHBIX (omepatop) — Jletckuit can
— IOPUJINYECKOE JIUIO, CAMOCTOATEIHHO WIM COBMECTHO C JPYTMMHU
JMIIaMU  opraHusyromiee ©  (WIHM) OCYIICCTBISAIONEE 00pabOTKY
MepPCOHATBHBIX JTAHHBIX, ompeIeTsoIIee LEN 00paboTKu
NEPCOHANBHBIX JAaHHBIX, COCTAB MEPCOHATBHBIX JAHHBIX, MOIJICKALUX
00paboTke, aeicTBus (Oomepariu), COBEpIIaeMble C MEPCOHATLHBIMU
JTAHHBIMU,

o 00paboTKa TEPCOHAIBHBIX JIAHHBIX — jelcTBUe (omepamus) WIH
COBOKYITHOCTh JICHCTBUH (Omeparuii) ¢ MepCOHATbHBIMH JTaHHBIMH C
UCIIOJIb30BaHUEM U 0€3 HCIOJIb30BaHUSI CPEJCTB aBTOMATH3allUH,
BKJIFOUasi cOOp, 3ammch, CHCTEMAaTH3allMIO, HAKOIUJICHHE, XpaHEHHE,
yrouHeHue (OOHOBIICHHE, W3MEHEHHE), M3BJICUCHHE, HCIIOJIBb30BaHUE,
nepenaqy (pacmipocTpaHeHue, NPEeI0CTaBIICHUE, JOCTYyI),
o0e3nuurBaHue, OJOKMPOBAaHUE, YaJIeHNEe, YHUUTOXKCHUE,

¢ ABTOMAaTU3MpOBaHHasl 00pabOTKa MEPCOHAIBHBIX JAaHHBIX — 00pabOTKa
MEPCOHANBHBIX JAHHBIX C TOMOIIBIO CPEACTB BBIYUCIUTEIBHON
TEXHUKH;

¢ PpAacCIpOCTpaHEHUE MEPCOHATBHBIX JAHHBIX — NEHCTBHSI, HAMpPaBICHHBIC
Ha PACKPBITHE MTEPCOHABHBIX IAHHBIX HEOIPENCICHHOMY KPYTY JIHII,

¢ TIPEJOCTABJICHHE MEPCOHATBHBIX TAHHBIX — JICHCTBUS, HAIPABJICHHbBIE HA
pPacKphITHE TIEPCOHATBHBIX JaHHBIX OMNPEJCIICHHOMY JIMIY WA
OTIPEICIICHHOMY KPYTY JIHII;

o OJIOKMpPOBaHUE TEPCOHAIBHBIX JAHHBIX — BPEMEHHOE NPEKpaIlCHUE
00pabOTKN TIEPCOHAIBHBIX JAHHBIX (32 UCKIIFOUCHHEM CJIy4aeB, €CIIU
00paboTKa HEOOX0UMa IS YTOYHEHUS IEPCOHAIBHBIX JaHHBIX);

e YHHUUYTOXXCHHE TMEPCOHAIBHBIX TaHHBIX — JICUCTBHS, B pE3yJIbTaTe
KOTOPBIX CTAHOBHUTCS HEBO3MOXXHBIM BOCCTAHOBHUTH COJIEpP)KaHUE
MIEPCOHAJILHBIX JTAaHHBIX B MH(GOPMAIIMOHHON CUCTEME TEPCOHATBHBIX
JMaHHBIX ¥ (WIN) B pe3ysibTaTe KOTOPHIX YHUUYTOXKAIOTCS MaTEepHAIbHBIC
HOCHTEJIH IePCOHATLHBIX JaHHBIX;

o 00e3MMuMBaHUE TEPCOHANBHBIX JAaHHBIX — JACWCTBHS, B pe3yjbTare
KOTOPBIX ~ CTAaHOBUTCS ~ HEBO3MOXXHBIM  0€3  HWCHOJB30BaHUs
JOTIOJTHUTENbHOW ~ MH(OpMAIMKU  ONPENENUTh  MPUHAICHKHOCTD
NEPCOHANBHBIX JAHHBIX KOHKPETHOMY CYOBEKTy TEepCOHAIBHBIX
JAHHBIX;

o uH(MOPMAIMOHHASI CHUCTEMA IMEPCOHAIBHBIX JAHHBIX — COBOKYIMHOCTH
colepKammxcss B 0a3ax JaHHBIX TMEPCOHANBHBIX JAaHHBIX U
o0ecreynBaIux X 00pabOoTKy HH(MOPMALMOHHBIX TEXHOJOTUH U
TEXHUYECKUX CPEJICTB;

o TpaHCTpAaHWYHAS Iiepelada TEePCOHAIBHBIX JaHHBIX — Teperava
NEPCOHANBHBIX JAHHBIX Ha TEPPUTOPUI0 MHOCTPAHHOTO TOCYAAapCTBa
Oprany BJIacTH  HWHOCTPAHHOTO  TOCYJapCTBa, HHOCTPAHHOMY
bu3HYeCKOMY JIMITY WU MHOCTPAHHOMY FOPHINYECKOMY JIUITY.



1.5. [leTckuii caJ Kak orepaTop NEPCOHANBHBIX IaHHBIX 00s3aHa:

1.5.1. CobntonaTh KOHPUACHIMAIBHOCTh EPCOHATBHBIX JAHHBIX, & UMEHHO HE
pacnpocTpaHsATh IEPCOHATbHBIC TAHHBIE U HE TIEPEIaBATh UX TPETHUM JIMIIaM 0€3
corynacus cyobeKTa epCOHaNbHBIX JAHHBIX WA €r0 3aKOHHOT'O MPEICTaBUTEN,
€CJIM MHOE HE IIPEyCMOTPEHO 3aKOHOIaTEIbCTBOM.

1.5.2. OOGecneunTh CyObEKTaM TNE€PCOHAIBHBIX JAHHBIX, HX 3aKOHHBIM
MIPEICTABUTEISIM BO3MOKHOCTh O3HAKOMJICHHUS C JOKYMEHTAMH M MaTeprajaMH,
CoZlepKalllMMKA WX TEPCOHATBHBIC JaHHBIC, €CIM MHOE HE MPEIyCMOTPEHO
3aKOHOJATEIHLCTBOM.

1.5.3. Pa3psacHaTh cyObekTaM TIEPCOHATBHBIX JIAHHBIX, HUX 3aKOHHBIM
NPEACTAaBUTEISAM  FOPUAMYCCKHE  TOCJICJICTBUS  OTKa3a  MPEJOCTaBUTh
MIePCOHAIIbHBIE JaHHBIC.

1.5.4. briokupoBaTh WU yAAIATH HENPAaBOMEPHO 0OpabaThiBacMble, HETOUHBIE
IepCOHAIbHBIC JaHHBIC MO0 00eCTICYNTh UX OJIOKMPOBAHUE WU yIaJICHHE.

1.5.5. IIpekpaTuth 00pabOTKY M YHHUUTOXUTH UIU OOE3TMYUTH TEPCOHATLHBIC
JTaHHBIE JTMOO OO0ECTeUnTh MpeKpamieHue oOpabOTKM W YHHUYTOKEHUE WIH
00e3TMYMBaHNE MTEPCOHANBHBIX JAHHBIX TIPH JOCTIKCHHUH MU UX 00pabOTKH.

1.5.6. Ilpekpatutrb 00paOOTKy TMEPCOHANBHBIX JAHHBIX WM OOECIECUUTh
MpeKpailieHre o0padOTKU NEPCOHANBHBIX JTAHHBIX B CIIy4ae OT3bIBA CYyObEKTOM
NEPCOHANBHBIX JIAHHBIX COTJIACHUA Ha 0O0pabOTKy €ro MepCOHATbHBIX JaHHBIX,
€CIM  MHOE€ HEe MPEeayCMOTPEHO  JOTrOBOPOM, CTOPOHOM  KOTOPOTO,
BBITOJIONIPUOOpPETATENIEM WM MOPYUYUTETIEM, MO KOTOPOMY SBIISIETCS CYyOBEKT
MEPCOHATBHBIX JAHHBIX, WIM HUHBIM corjalieHueM mexay Jlerckum cagom u
CyOBEKTOM MEPCOHANBHBIX JTaHHBIX.

1.5.7. IlpuHumaTth Mepbl, HEOOXOJMMBIE M JOCTATOYHBIC IJIsi OOCCIICUEHUS
BBITIOJTHCHUST OOSI3aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM W TPHHSITBIMH B
COOTBETCTBHH ¢ HUIM HOPMATHUBHBIMH IPABOBBIMH aKTaMHU.

1.6. [leTckuii caj BIpase:

1.6.1. CamocCTOSITENNHHO OMPEAETSATh COCTaB M MEePeYeHb Mep, HEOOXOJUMBIX U
JOCTAaTOYHBIX /Ui 00ecrieYeHNs BBIMOIHEHHs 00s3aHHOCTEH, IPeTyCMOTPEHHBIX
3aKOHOM M IIPUHATBIMU B COOTBETCTBMM C HUM HOPMAaTHBHBIMM ITPaBOBBIMU
aKTaMH, €CJIM MHOE HE NPEJyCMOTPEHO 3aKOHOAATEIBCTBOM O IEPCOHAIbHBIX
JAHHBIX.



1.6.2. Vicnonp30BaTh nepcoHalIbHbIE JaHHbIE CYyOBEKTOB MEPCOHAIBHBIX TAHHBIX
0e3 UX coriacus B CIyvasiX, IpeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. IlpegocTaBisiTh NEPCOHANbHBIE JaHHBIE CYOBEKTOB MEPCOHATBHBIX
JAHHBIX TPETHUM JIMLAM B CIIy4asiX, IPEIyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.4. TTopyunts 00pabOTKy MEPCOHANBHBIX JAHHBIX APYTOMY JIUILY C COTJIACHS
CyOBeKTa MepCOHANBHBIX JAHHBIX, €CIIH HHOE HE MIPEyCMOTPEHO (deaepatbHbIM
3aKOHOM, Ha OCHOBaHMHU 3aKII0YaeMOro C 3TUM JIMIOM JAorosopa. Jluro,
OCYILECTBISIONIEe 00pabOTKy NePCOHANBHBIX JaHHBIX IO Opy4YeHHIo JleTckoro
caja, 00s13aHO COOIONATh TPHUHIMIIBI W TpaBujia 0O0pabOTKH MEPCOHATBHBIX
JTaHHBIX, MPETYCMOTPEHHBIC 3aKOHOM, COOJIIOAAaTh KOH(DHACHIMAIBHOCTh
MEPCOHANILHBIX JaHHBIX, MPUHUMATh HEOOXOAMMBIC MEpHI, HAlpaBJICHHBIC Ha
oOecrieueHre BBITIOJIHEHUSI 00S3aHHOCTEH, TTPETYCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHUKH, pOAUTENN BOCIHUTAHHUKOB, HHBIC CYOBEKTHI MEPCOHAIBHBIX
JaHHBIX (ajiee — CyObEKThI MEPCOHATBHBIX JIAHHBIX) 00s3aHBI:

1.7.1. B cnyyasx, NpeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, IPEAOCTABIAThH
JleTckoMy cally JOCTOBEpPHbIE MEPCOHAIIbHBIC JTAHHBIC.

1.7.2. Tlpu u3MeHEHWU TEePCOHATBHBIX MAHHBIX, OOHAPYKCHHH OIIMOOK WU
HETOYHOCTEHN B HUX HE3aMEUIMTENIbHO coo0maTs 00 3ToM /leTckomMy cany.

1.8. CyOBeKThI IepCOHATBHBIX JAHHBIX BIIPABE:

1.8.1. TTomyvats uHpOpMAIHIO, KACAIOUTYIOCS 00PaOOTKH CBOMX MEPCOHATBHBIX
JAHHBIX, KpOME CJIy4yaeB, Korja TaKOW JOCTyNl OrpaHU4YeH (eaepaabHbIMU
3aKOHaMHU.

1.8.2. TpebGoBath oT JleTCKOro caja yTOYHUTH IEPCOHAJIbHBIC JaHHBIE,
OJIOKUPOBATh WX WM YHUYTOXHUTH, €CIU TEPCOHAIBHBIC JAHHBIC SBIISIOTCS
HETOJIHBIMU, YCTapeBIIMMH, HETOYHBIMH, HE3aKOHHO TOJYyYEHHBIMH WJIU HE
SIBJISFOTCSI HEOOXOIMMBIMU JUTSI 3asSBJICHHOM 11e)TH 00pabOTKH.

1.8.3. I[OHOJIHI/ITB IICPCOHAJIbHBIC TAHHBIC OLICHOYHOI'O XapaKTCpa 3asABJIICHHUCM,
BbIpAKaromum CO6CTB€HHYIO TOYKY 3pPCHHA.

1.8.4. OO0xamoBath pAckicTBus wian  Oe3nmeiictBue [lerckoro cama B
YIOJTHOMOYEHHOM OpTraHe IO 3aIllUTe MpaB CyOBEKTOB MEPCOHATBHBIX TaHHBIX
WU B CYJCOHOM MOPSIJIKE.

2. [IpaBoBbIe OCHOBaHUSA 00PA0OTKH MEPCOHAIBHBIX JAHHBIX



2.1. TIpaBOBbIMU OCHOBaHUSIMU OOpaOOTKM MEPCOHANIBHBIX JAAHHBIX B JleTckom
cagy SBIIAIOTCS YCTaB W HOPMATUBHBIE IPAaBOBBIE AaKThl, IJS HCIOJIHEHUS
KOTOPBIX U B COOTBETCTBUHU C KOTOPbIMU JleTCkuii caj ocyliecTBisieT 00paboTKy
NEPCOHANLHBIX JIAHHBIX, B TOM YHUCJIE!

o TpynoBol KOJEKC, MHbIE HOPMATHUBHBIE MPABOBBIE AKTHI, COJCPIKAIINE
HOPMBI TPYAOBOTO MPaBa;

o bromkeTHBIN KOOEKC,

o Hamnorosslil kogekc;

o ['paxxgaHCKuil KOAEKC;

o CeMelnHBIN KONEKC,

o @enepanbubiii 3ak0H oT 29.12.2012 Ne 273-d3 «OO6 oOpa3oBaHUU B
Poccuiickon @enepaunn» W MOPUHATBIE B COOTBETCTBUM C HUM
HOPMAaTHBHBIC NPABOBBIC AKTHI;

e COIHAIBHOE, IEHCUOHHOE U CTPAXOBOE 3aKOHOJATEILCTBO Poccuiickon
Oenepauny;

e 3aKOHOJATENLCTBO B  cdepe O€30macHOCTH, B TOM  YHUCIE
AHTUTEPPOPUCTUUECKON 3AITUIICHHOCTH.

2.2. TlpaBOBBIMH OCHOBaHUSIMHA OOpaOOTKH MEPCOHAIBHBIX JaHHBIX B JleTckoM
caJly TaKKe SIBJISIIOTCS TOTOBOPBI ¢ (PU3MYCCKUMH JIMIIAMH, 3asIBJICHUS (Coriacusi,
JIOBEPCHHOCTH) pOJAWTENCH (3aKOHHBIX MPEACTABUTENICH) BOCIUTAHHUKOB,
coriacusi Ha 00pabOTKy NEPCOHAIBHBIX JTAHHBIX.

3. e 00padoTKH MEPCOHAJBHBIX JAHHBIX, HX KATETOPUHU U NepeyeHb,
KATeropuu cCy0beKTOB, IePCOHAIbHbIE IaHHbIE KOTOPBIX
00padaTbIBaOTCS, CNIOCOOBI, CPOKHM UX 00PA0OTKH U XPAHEHMSI, TOPSAIOK
YHUUTOKEHUS MEePCOHAJTBLHBIX JAHHBIX

1. Heab 00paboTKN: opranu3anus 00pa3oBaTebHOM J1eATeJTbHOCTH 110
0o0pa3oBaTeIbHbIM JOIKOJbHOT0 00Pa30BaHUA, JOMOJTHUTEIbHBIM
001eo0pa3oBaTe/IbHLIM NIPOrPpaMMaM

Kareropun |llepcoHanbHble JaHHbBIE CrnenmanbHBIC JaHHBIC
JTAaHHBIX

ITepeuenn o (ammnus, UMs, OTYECTBO; CBeneHUS O COCTOSIHUH
JIAaHHBIX e IIOI, 310POBbS

¢ TPaXKIAHCTBO;

e JIaTa M MECTO POXKICHUS;

« m3o0paxenue (pororpadus,
BHJICO);

e TACIOPTHBIC JAHHbIC;




e AJpEC PETUCTPAIUU TIO
MECTY KUTEIbCTBA,

o ajapec (aKTUYECKOTO
MIPOKMBAHWS,

e KOHTaKTHBIE JIAaHHBIE,

o WHAWBHUAYAJIbHBI HOMEP
HaJIOTOILIATE IbIIMKA,

e CTPAaxXOBOW HOMEP
WHIMBHUTYaJTbHOTO
nuresoro cyera (CHUJIC);

e CBelleHUs, 00pa3yronuecs B
MpoIiecce peaanu3anuu
oOpa3oBaTeIbHOM
MIPOTPaAMMBI;

e HHBIC ITIEPCOHATBHBIC
JAaHHBIC, PEOCTABIIICMbBIC
(U3UYECKUMU JTUIAMHU,
HEOOXOIMMEIE JIJIS
3aKJIFOUYEHUS] U UCITOTHEHUS
JIOTOBOPOB, UCTIOJTHCHHUSI
HOPM 3aKOHOJIaTEIHCTBA B
chepe oOpazoBaHMs

Kareropun | OOyuaromiuecs, Ux poauTeNH (3aKOHHBIC MPEACTABUTEIH)
CyOBEKTOB
Crioco6b1 ABTOMaTH3MpOBaHHAS 00pabOTKa U O3 CPEICTB
00paboTKH | aBTOMATHU3AIMH, B TOM YHUCIIC:
e TIOJYYCHHE MTEPCOHATBHBIX JIAHHBIX B YCTHOU H
NUChMEHHOU (hOpMe HEMOCPEACTBEHHO OT CYOBEKTOB
NIEPCOHAIBHBIX JTAHHBIX (MX MPEACTABUTENICH);
e BHCCCHHSI ICPCOHATLHBIX JIAHHBIX B KYPHAJIBI,
peecTpbl 1 HHOPMAIMOHHBIE CUCTEMBI U JIOKyMEHTHI
JleTrckoro caja.
Cpoku B teuenue cpoka peanuzanuu 00pa3oBaTeIbHON MPOTPAMMBI
o0paboTku
Cpoku B Tedenune cpoka, ycTaHOBICHHOTO HOMEHKIIATypOU JIeN B
XpaHCHHUSI 3aBUCUMOCTH OT THIIa JOKYMEHTa, B KOTOPOM COJIePKATCS

IICPCOHAJIBHBIC JAHHBIC




ITopsnox
YHUYTOKECHHU
b

B cooTBeTrcTBHU C HOpﬂI[KOM YHHUYTOXKCHUA U 00e3TMIMBaHUS
IMCPCOHAJIBHBIX JAHHBIX HGTCKOFO caJa B 3aBHUCUMOCTH OT THIIA
HOCHUTCIIA IIEPCOHATIbHBIX AaAHHBIX

2. lleqtb 00pabOTKU: BbINOJHEHHsI PYHKIUI U MOJTHOMOYMH
padoroaareJisi B TPYAOBbIX OTHOIICHUAX, B TOM YHCJIe 00SI3aHHOCTE 10

oxXpaHe Tpyaa

Kareropuun
TAHHBIX

[IepcoHayibHBIE JaHHBIE

CroeuualbHbIe
TIepCOHATbHBI
€ JTaHHbIE

buomerpruecku
e
MEPCOHAIbHBIE
JTAaHHBIC

Ilepeuens
JTAHHBIX

o (amwmus, ums,
OTYECTBO;

e TIOJI,

e TPAXITAHCTRBO;

e JIaTa U MECTO
POXKJICHHS,

o H300pakeHue
(boTorpadusi);

e TIACIIOPTHHIC
JTAHHEIE;

e aJpEeC PETHCTpaIun
10 MECTY
JKUTEIBCTBA,

o ajnpec (aKTUYECKOTO
MIPOKUBAHWS,

e KOHTaKTHEIC
JTAHHEIE,;

o WHAWBUAYATbHBIN
HOMEP
HaJIOTOILTATEIIBIIUK
a,

e CTPAaxXOBOW HOMEP
UHIUBUIYaTLHOTO
JIAIIEBOTO CUETA
(CHUJIC);

e CBeJIeHUS 00
o0pa3oBaHuH,
KBaJIM(UKAIUH,
poeCCHOHATBHOM
[IOJAITOTOBKE U

Csenenus o
COCTOSSHUU
3710pOBbS

N3o00paxxenue
Ha (GOTO U
BUJICO3AITUCH,
TIOJTYYCHHBIX C
KaMmep
HaAOJII0ICHUS




ITOBBIIIICHU T
KBaTM()UKAIIWH;

e CEMEHHOE
TIOJIOJKEHUE,
HaJIN4YHe OeTeH,
POJCTBEHHBIC CBSI3H,

e CBEJCHUS O
TPyAOBOM
JIeITEIIbHOCTH, B
TOM YHCJIC HaJNYHe
MMOONIPEHU,
HArpaXJICHUN U
(nn)
JTUCITUTUTIHAPHBIX
B3BICKAHUM,

e JAHHBIE O
perucTparuu opaxa;

e CBEJCHUS O
BOMHCKOM Yy4eTe;

e CBeleHus 00
WHBAJIMIHOCTH,

o cCBegeHus o0
yAep)KaHUHU
aJMMEHTOB,

e CBEJCHHUS O JIOXOJIE C
MIPEBLIYIIETO
MecTa paboThlI;

e WHBIC MIEPCOHATHHBIC
JIaHHBIE,
MPEe0CTaABIISIEMbIE
pabOTHUKAMU B
COOTBETCTBHUH C
TpeOOBaAHUSIMU
TPYJIOBOTO
3aKOHOIATEJILCTBA

Kareropun |PaOoTHHMKH, KaHIUAATHI Ha padoTy (COMCKATEIIN)
CyOBEKTOB
CriocoOml ABTOMaTH3UpOBaHHasE 00paboTKa U 6€3 CpeCTB

00paboTKH

aBTOMaTU3alu, B TOM YHUCJIC:




¢ TMIOJYYEHUE MEPCOHAIBHBIX IAHHBIX B YCTHOM U
MMChbMEHHON (POpMe HETOCPEICTBEHHO OT CYOBEKTOB
MEPCOHAIBHBIX JAHHBIX;

e BHECEHUS MEPCOHAJBHBIX JAHHBIX B )KYypHAJIbI,
peecTphl ¥ HTHGQOPMAIITMOHHBIE CUCTEMBI M JIOKYMCHTHI
JleTckoro cajna

Cpoxku B Teuenune cpoka nercTBrs TPyAOBOTO JoroBopa. s

00paboTKH KaH/MJIaTOB — B TCUCHHE CPOKA, HEOOXOAUMOTO JIJIs
pacCMOTPEHUS KaHIUIATYPbI U 3aKIFOUEHUS TPYIOBOTO
ZIOTOBOpA

Cpoku B Teuyenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOH JIEeT B

XpaHCHUS 3aBUCUMOCTH OT THIA JOKYMEHTA, B KOTOPOM COJIEPKATCS
IIEPCOHAJIBHBIE JAHHBIE, B TOM YUCJIE B COCTABE JIMYHBIX JIEJT —
50 ner

ITopsimok B cootBercTBUM ¢ [TopsIKOM YHUUTOXKEHUS U 003 TMUUBAHUS

YHUUYTOXKEHU | EPCOHAIBHBIX JAaHHBIX JIETCKOro caja B 3aBUCUMOCTH OT THUIA

A HOCHUTEIISI IEPCOHAIIBHBIX JTAHHBIX

3. Hean 00paboTku: peanu3anus rpaxkIaHCcKO-NPaBOBbIX J0T0BOPOB,
CTOPOHOM, BHITOIONIPHOOpeTaTe/IeM WIN NoJIydyaTeeM KOTOPbIX
saBJjserca Jlerckuii caj

Kareropun
JTAHHBIX

[TepcoHasbHBIE JAaHHBIE

Ilepeuenp
JAHHBIX

o (amunus, UMs, OTYECTBO;

e TIACTIOPTHBIE JAHHEIEC,

o anpec peructparuu u (Win) GakKTHIECKOro
MIPOYKUBAHWS,

e KOHTaKTHBIE JIAaHHBIE,

e HWHJVBHAYaJbHBIA HOMEP HAJIOTOIIATEIIbIINKA,

e HOMEp PacyeTHOIO CUETa,

o HOMep OAHKOBCKOI KapThI,

e HHBIC NTIEPCOHAJILHBIC JaHHBIE, TTPEI0CTABIISIEMbIC
(bU3UYECKUMU JIUIIAMU, HEOOXOIUMBIC IS
3aKJTFOYCHUS ¥ UCTIOJTHEHUS IOTOBOPOB

Kareropuu
CyOBEKTOB

KoHTparentsl, napTHepsl, CTOPOHBI I0rOBOpa




Crioco6b1 ABTOMaTH3MpOBaHHAS 00pPabOTKa U O3 CPEICTB
00pabOTKH | aBTOMATHU3AIMH, B TOM YHUCIIC:

e MOJIy4CHHE NEPCOHATBHBIX JAHHBIX B YCTHOMW U
MMChbMEHHON (POpMe HETOCPEICTBEHHO OT CYOBhEKTOB
MEPCOHAJIBHBIX JTAHHBIX;

e BHECEHUS NEPCOHAIBHBIX JAHHBIX B )KYPHAJIbI,
peecTpbl U HUHOOPMAIIMOHHBIC CUCTEMBI M JIOKYMEHTBI
JleTckoro cajaa

Cpoku B tedenue cpoka, HEOOXOUMOTO JIJIs1 UCIIOJTHCHUS
00paboOTKH | 3aKIFOYEHHOTO JIOrOBOpa

Cpoxku B Teuenue cpoka, yCTaHOBIEHHOT'O HOMEHKIIATYpOH JEN B
XpaHeHUs 3aBUCUMOCTH OT THIIA IOKYMEHTa, B KOTOPOM COJIEpIKATCSI
MePCOHAJILHBIE JJAHHBIE

Ilopsnox B cootBercTBUM ¢ [IopsIKOM YHUUTOXEHUS U 00€3TMYNBAHUS
YHUYTOKEHHU | IEPCOHAIBHBIX JaHHBIX JI€TCKOro casa B 3aBUCMMOCTHU OT TUIIA
A HOCUTEJIS IEPCOHAIBHBIX JAHHBIX

4. llenb oOpadoTKH: o0ecnieueHue 6€30MACHOCTH

KaTCPOpI/II/I HepCOHaHBHble JaHHBIC

TaHHBIX
[Tepeyenn o (baMunHs, UMsI, OTYECTBO;
TaHHBIX o IaCIOPTHHIC TaHHBIC,
o ajapec peructpanuu u (Wim) GaKTHYECKOro
POKUBAHUS;

e KOHTAKTHBIC JAHHBIC

Kareropun |Ilocernrenu [leTckoro cana
CyOBEKTOB

CriocoOmI ABTOMaTH3UpOBaHHasE 00paboTKa U 6€3 CpeICTB
0o0paboTKU | aBTOMAaTHU3AIMHU, B TOM YHUCIIE!

¢ TOJIYYEHUE MEPCOHANIbHBIX JJAHHBIX B YCTHOU U
MIChbMEHHOM (pOpMe HEIOCPEICTBEHHO OT CYOBEKTOB
MePCOHATBHBIX JTAHHBIX;

e BHECEHUS MEPCOHABHBIX JAHHBIX B )KYpPHAIIbI,
peecTpbl 1 HH(HOPMAIIMOHHBIE CUCTEMBI U JIOKYMEHTbI
JleTckoro cajna




Cpoku B Teuenne neproaa HaXOKIACHHS IIOCETUTENS HA TEPPUTOPHUU
obpabotku | /lerckoro cana

Cpoxku B TeuyeHune cpoka, yCTaHOBIEHHOIO HOMEHKIIATYPOH JIETT B
XpaHEHUs 3aBUCHMOCTH OT THIIA IOKYMEHTA, B KOTOPOM COJIEpKATCS
NIEpPCOHAJILHBIC TaHHBIS, B TOM uucie MuHUMYM 30 1HEi B
OTHOIIICHUH 3aIUCeH KaMep BHUICOHAOIIOICHUS

[Topsimox B cootBercTBUU ¢ [TopsiiKOM YHUUTOXKEHUS U O0E3IMUYUBAHUS
YHUYTOXKEHU | IEPCOHAIBHBIX JIAHHBIX [[€TCKOro cajga B 3aBUCUMOCTH OT THIIA
s HOCHUTEJISI IEPCOHANIBHBIX TAHHBIX

4. YcnoBust 00padoTKM NEePCOHATBHBIX JAHHbBIX

4.1. leTckuii caa OCyIIECTBISIET COOp, 3alKUCh, CUCTEMATU3alIUI0, HAKOILJICHHUE,
XpaHeHue, yrouHeHue (0OOHOBJICHUE, M3MEHEHHE), U3BJICUCHHUE, HCITOJIb30BAHHE,
nepenady (pacmpocTpaHeHHe, NPEIOCTaBICHUE, IOCTYIH), OOE3IMYMBaHUE,
OJIOKMpOBaHUE, VyAAJICHHWE MW YHMUYTOXKEHHE TIEPCOHAIBHBIX JIAHHBIX B
COOTBETCTBUM C 3aKOHOJATEIILCTBOM O MEPCOHATIBHBIX JAHHBIX U JOKAJIbHBIMU
HOpPMAaTUBHBIMM akTaMu JleTckoro cana.

4.2. Bce mnepcoHanbHble AaHHBIC JleTckuil caj moiydaeT OT CyObeKTa
NIEPCOHANIBHBIX JAaHHBIX, a B CIIy4asX, Korja CyOBeKT MEPCOHATBHBIX JIaHHBIX
HECOBEPIIICHHOJICTHUH, — OT €ro POAMUTE/ICH (3aKOHHBIX MPEACTABUTENICH).

4.3. ITonnyyenue o 00pabOTKy NEPCOHAIBHBIX JAHHBIX, Pa3pEIICHHBIX CYObEKTOM
MEePCOHATBHBIX JIAaHHBIX JJI pacnupocTpaHeHus, [eTckuil caj OCyIeCcTBISIET C
COOJTI0/IEHUEM 3aMPETOB M YCIOBUHM, TPETYCMOTPEHHBIX 3aKOHOM.

4.4. Jlerckuit cag 0OpabaThIBaeT MEPCOHATBHBIC TaHHBIE!

 0e3 UCII0JIb30BaHUS CPEACTB aBTOMATHU3AIINH;

e C HCIIOIB30BAaHHEM CpPEJICTB AaBTOMATH3alMM B Iporpammax u
uHpopmamonublx  cucreMax:  «1C:  3apmmata  wu KaApbl
rOCy/apCTBEHHBIX yupexaeHui», «1C: byxrantepus rocy1apcTBEHHbIX
yupexaenuit», «CbUC», AUC «KommnektoBanue JOY», «Ilopran
NEePCOHUPHUITUPOBAHHOTO JOTIOTHUTEILHOTO oOpa3oBaHus
Hogsroposckoii o01actu»

XpaHeHne NePCOHAIbHBIX TAHHBIX:

45.1. Jlerckuil caj XpaHUT MEPCOHAIbHBbIE JIAHHBIE B TEUYEHUE CPOKa,
HEOOXOJUMOro Uil JOCTH)KeHHMsS Lened ux o0paboTKd, a JOKYMEHTH,



coAeprKallre MepCoOHANbHBIE TAHHBIE, — B TEYEHUE CPOKA XPAHEHUS JOKYMEHTOB,
MPEyCMOTPEHHOTO HOMEHKJIATYPOU JIET, C YIETOM APXUBHBIX CPOKOB XPAaHECHMUS.

4.5.2. TlepconanbHble TaHHBIC, 3aQUKCUPOBAaHHBIE Ha OyMa)XHBIX HOCHTEJISX,
XpaHATCS B 3alMpaeMbIX IKadax Ju00 B 3aMMpaeMbIX MOMEHICHUSX, TOCTYI K
KOTOPBIM OTpaHHYEH.

4.5.3. IlepconanpHble JaHHBIC, 00pabaThIBa€MbI€ C HUCMOJb30BAHUEM CPEICTB
aBTOMATHU3aINH, XPAHATCS B TAKOM IMOPSIAKE U HA YCIOBUAX, YTOOBI HCKIIOYUTH
HEIIPAaBOMEPHBIM WM CIy4aWHBIM JOCTYNl K HUM, YHHUYTOXXEHHE, U3MEHEHUE,
OJIOKMpOBaHUE, KOITUPOBAHME, MIpeI0CTaBIICHUE, pacrpocTpaHeHue
NIEPCOHATLHBIX JaHHBIX, a TAK)KE WHBIC HETIPABOMEPHBIC JCHCTBUS B OTHOIIICHUHT
MEPCOHAJILHBIX JTAHHBIX.

4.6. Jluna, oTBeTCTBeHHBIE 32 00pPaOOTKY MEPCOHANBHBIX AAHHBIX B JleTckoM
cajay, IpeKpaaT ux 00pabdaThBaTh B CIEAYIOMUX CIyJasiX:

¢ JIOCTUTHYTHI 1IeJI1 0OpaOOTKHU MEPCOHANIBHBIX JaHHbIX;

¢ HCTEK CPOK JICHCTBHS corjiacus Ha 00paboTKy NepCOHaIbHBIX JaHHBIX;
¢ OTO3BaHO COrJIacue Ha 00pabOTKy MEPCOHANbHBIX JAHHBIX;

» 00paboTKa MepCOHAIbHBIX JAHHBIX HEIIPABOMEPHA.

4.7. Ilepenaya nepcoHaNbHbBIX JAHHBIX:

4.7.1. JleTckuii cag oOecrieynBaeT KOH(DHICHIINATLHOCTD IEPCOHAIBHBIX
JTAHHBIX.

4.7.2. JleTckuii caj repeaet nepcoHaabHbIC JaHHBIC TPETHUM JIUIIAM B
CICIYIOIIUX CIIy4dasix:

e CYOBEKT MEepPCOHATBHBIX JAaHHBIX JIall COTJIACHE Ha TMepeaady CBOUX
JTAHHBIX |

o IICpeJaTh JAHHBIC HEOOXOIMMO B COOTBETCTBUHU C TPEOOBAHUSIMHU
3aKOHOJATEJILCTBA B paMKaX YCTAHOBJIEHHOW MPOLETYPHI.

4.7.3. [leTckuii caJi HE OCYIIECTBIISIET TPAHCTPAHUYHYIO IIepeaady
NEPCOHANILHBIX JIaHHBIX.

5. AKTyaJm3anus, ucnpasJjieHne, yaajeHne U YHUITOKeHne
NMEePCOHAJIBHBIX JAHHBIX, 0OTBETHI HA 3aANPOCHI CYyOHEKTOB NMEPCOHAIBHBIX
JAHHBIX



5.1. B cnywae mnpeaocraBiieHUs CyOBEKTOM MEPCOHAIbHBIX JAHHBIX, €ro
3aKOHHBIM TNPEACTAaBUTEIEM (PAKTOB O HEMOIHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX
WIA HE3aKOHHO IIOJIyYEHHBIX NEPCOHAIbHBIX JaHHbIX JleTckuit can
aKTyallu3UpyeT, HCIPaBISIET, ONOKUPYET, yAaIseT WIA YHUYTOXKACT WX U
YBEJOMIISIET O CBOUX JICUCTBUAX CYOBEKTa MEPCOHATBHBIX JAHHBIX.

5.2. Tlpu pocTmkeHun Leie oOpabOTKH MEepCOHATBHBIX TAaHHBIX, a TAKXKe B
Cllydae OT3bIBa CYOBEKTOM TEPCOHAJIBHBIX JAHHBIX COTJIacUs Ha 00pabOTKy
NEPCOHATLHBIX JIAHHBIX NIEPCOHATIbHBIE JAHHbBIC MOJIEKAT YHUUTOKEHUIO, €CITU

MHOE  HE  IPEIyCMOTPEHO  JIOTOBOPOM,  CTOPOHOHM,  IOJIydaTeaeM
(BBITOTOTIPHOOpETATENEM) TIO0 KOTOPOMY SIBISIETCSI CYOBEKT IEpPCOHAIBHBIX
JAHHBIX.

5.3. YHUUYTOXEHHE JOKYMEHTOB (HOCHTENICH), COJACPKAIIMX IEPCOHATIbHBIC
JAHHbIE, MPOU3BOJUTCA B COOTBETCTBUM C IlIOpsAKOM yHUYTOXKEHUS U
00e3TMYMBaHUs IEPCOHATBHBIX JaHHBIX J[€TCKOTO cajla B 3aBUCMMOCTHU OT TUIIA
HOCHTEJIS] IEPCOHAIBHBIX JTAHHBIX, B TOM YHCJIE IIyTEM U3MEJbUYCHUS LIPEIepe,
CTUpaHUS WK (POPMATUPOBAHUS DIIEKTPOHHOTO HOCHUTEIIS.

5.7. Tlo 3ampocy cyObeKkTa MEpPCOHAIBHBIX [AHHBIX WJIH €ro 3aKOHHOTO
npeactaButens Jletckuii cajx cooOmiaeT emy HHQpopmaiuioo 00 00padoTke
MEPCOHANILHBIX JAHHBIX CYOBEKTa B CPOKM W B TOPSAKE, YCTAHOBIECHHOM
3aKOHOM.

[IOKYMEHT MOAMWUCAH 3EKTPOHHOW MOANUCHIO
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